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Acknowledgment of Country 
 

We acknowledge the traditional custodians of this land, the Larrakia people, and give our respect 
to the land on which Driver Primary Preschool is built. We value Aboriginal and Islander cultures, 

identities, and continuing connection to country, waters, kin and community. 
We pay our respects to Elders past, present and emerging. 

 

 
 

 

Welcome to Driver Primary Preschool. We hope the time you and your child share with us will be 

both happy and rewarding. This booklet will provide you with important information in order to 

ensure you and your child have a smooth transition into Preschool. 

 

Reconciliation Action Plan 

Driver Preschool is committed to continuing our Reconciliation journey by building respectful 

relationships and a deeper understanding of Aboriginal and Torres Strait Islander cultures, 

histories, and perspectives. Through everyday learning experiences, conversations, and 

community connections, we aim to create an environment where children develop respect for the 

First Nations peoples of Australia and the land on which we learn and play. At Driver Preschool, we 

recognise that reconciliation is an ongoing journey, and we strive to embed inclusive practices that 

celebrate culture, promote understanding, and support children in becoming caring and respectful 

members of our community. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

How do classes work?  
Driver Preschool is staffed with one full-time classroom teacher and one full-time teaching assistant 
per 22 students. Other staff may assist in the Preschool on a regular basis to provide release and 
break times for staff. While each class has a main locker room and an allocated teacher, students 
can move through the Preschool rooms during joint investigation times.  
 
The Preschool offers a multi-age program for children who have turned four or will turn four by June 
30 in the year of enrolment.   

 
What sessions are available at Driver Preschool? 
Monday/Tuesday 8:00am-2:30pm & Alternate Wednesdays 8:00am-12:00pm 

Thursday/Friday 8:00am-2:30pm & Alternate Wednesdays 8:00am-12:00pm 

An alternate Wednesday morning session is available for each group.  Where possible, families are 
able to choose session days which suits their child and family commitments.  

 
Are uniforms required at Driver Preschool? 
At Driver Preschool students are encouraged to wear the Driver Primary School uniform, supporting 
their sense of belonging in our wider school community. Although uniforms are not mandatory at 
Preschool, it is a great time to start practising for Primary School. Uniforms can be purchased from 
the Driver Primary School front office.  
 
On enrolment, each family is allocated to a sports house team. Sports shirts are worn at Driver 
Primary School each Friday. Preschool students who attend our Monday/Tuesday classes are invited 
to join the tradition and wear their house shirt on a Tuesday.  

 
The Northern Territory Government provides a 
Back to School $200 Payment Voucher.  This is 
available to all school students and can be used to 
go toward the purchase of Preschool Resource 
Packs and uniforms.  This payment must be used 
by parents by the end of the first term of their 
enrolment.   

 

What can I expect on day one?  
To support a smooth start to Preschool we offer parents and children a chance 
to ‘Come and Try’ Preschool together with a short session on the first day. This 
is a great opportunity for parents to familiarise themselves with their child’s 
room and routines, as their child begins their learning journey with us.  
 

 

Families will be allocated a 2-hour session to attend with their child and will be informed during 
the Preschool Information night. 

Parents are required to stay with their child for the duration of the Come and Try Session. 

 
 
 
 
 



How can I help prepare my child for Preschool?  
When at Preschool we encourage children to be independent in caring for their personal needs and 
belongings.  
 
Some ways to guide and support children to develop their independence at Preschool include: 

• Independently going to the toilet including 
undressing, wiping & redressing themselves 

• Carrying and unpacking their own bag  

• Looking after and packing away their own 
hat and belongings 

• Having a manageable lunch - e.g., Pre-
cutting fruit at home, spoons or forks 
supplied from home, containers that 
students can open and close themselves.  

• Putting socks & shoes on without support, 
Velcro shoes are a great alternative to laces.   

•  

 
 
 
 
 
 
 
 
We ask parents/carers to help us promote their child’s independence and practise these skills at 
home with your child, before starting Preschool. 
 
Research has suggested that encouraging these skills enhances children’s self-esteem as they gain 
much needed self-help skills for future development. This self-help is invaluable for when your child 
starts school. Although children may demonstrate frustration, this is an emotion that happens 
before the mastery of new skills. 

 
Who can drop off and collect my child? 
 As the Northern Territory Government (NTG) Department of Education Policy states, Pre-schoolers 
are required to be escorted to their classroom by an adult. In order to ensure your child’s safety, it 
is essential that you wait with your child, prior to the commencement of each session, until a staff 
member opens the door.   
 
It is also a good idea to be at Preschool approximately 5 minutes prior to the finish time as it can be 
distressing for children if they are not picked up on time.  To ensure the safety of our children, the 
Preschool gate will remain locked between the hours of 8:40 and 2:15. If you are arriving late, you 
will need to take your child to the main school office to sign in and be marked late.  
 
If a parent or guardian is unable to collect their child, they must inform preschool staff 

immediately. The person collecting the child must be an authorised nominee, as outlined in the 

child’s enrolment records or added through the NT Authorised Nominee Supplementary Form 

when required. This ensures that all collection procedures meet Northern Territory regulatory 

requirements and that children are released only to approved individuals for their safety and 

wellbeing. If a child is to be collected from or transported to another early childhood service, such 

as a daycare or after-school care program, families must complete a Consent for Collection prior 

to this arrangement taking place. This form ensures that Driver Preschool staff have written 

authorisation from the parent or guardian and that all parties involved understand the agreed 

collection process. This procedure supports the safe collection of children between services and 

meets Northern Territory regulatory requirements. 



Do I have to notify absences? 
We are required by the Department of Education to record reasons why children are absent from 
Preschool.  Parents/Carers are required to advise staff if their child is absent from Preschool. Please 
ring the Driver Primary office and leave details of absence on 8935 9000. You can also email the 
teacher on (firstname.lastname@education.nt.gov.au) or message them on Class Dojo to advise of any 
absence. 

 
How can I help settle my child in the morning? 
Beginning Preschool can be unsettling for some children, even if they are used to leaving you.  
Settling into Preschool can take longer for some children than others. Regular routines help to settle 
children in the morning.   
 

Encourage children to unpack their own bag, put their lunch box in the fridge and water bottle into 
the labelled container. Stay with them if possible and settle them with a story or puzzle. If your child 
settles easily into an activity, say goodbye before you go and then leave straight away. Please don’t 
leave without saying goodbye as it causes unnecessary distress and a feeling of insecurity.   
 

If your child clings to you and cries when you leave, we will do our upmost to ensure they settle. 
This usually doesn’t last long once they become involved in activities. Rest assured we will contact 
you if your child doesn’t settle. 
 

 What should I bring each day? 
A large bag to hold a lunch box, hat, spare clothes, and things children make each day. 
 

A sun safe hat.  Driver Primary School uniform broad brimmed hats are available for purchase at the 
Primary School office. No caps please.   
 

Footwear that your child can easily manage. The Preschool environment is one where shoes come 
on and off throughout the day, for different activities. Children should wear shoes that they can take 
off and put on independently. 
 

Please send along a labelled set of spare clothes for messy and wet activities each day or in case 
your child has an accident.  
 

Please send along a water bottle that is clearly named and filled with water only.  
 
Mealtimes - Eating time is designed to be a social experience that fosters communication skills and 
relationship building. Please provide a manageable lunch that is healthy and supports child 
independence e.g., sandwich, pre-cut fruit, yoghurt with a spoon, crackers and cheese.  
Please save treats for after school. Lunch boxes are stored during the day in a fridge.  
On Wednesdays, only morning tea is required, as children leave at lunch time.  
 
Driver Preschool encourages a nut free environment. Due to this we request that families do not 
pack foods that contain nuts in lunch boxes. It is also essential that Preschool staff are notified of 
any allergies, specific food restrictions or dietary needs.  
 
Library Bag - Children are offered the opportunity to borrow books from the school library during 
their Wednesday sessions, commencing in Term Two. Children must have a library bag to borrow.  
Please note that parents will be responsible for replacing damaged or lost books. 
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What can I expect from an average day at Preschool?  

Timetabling of a Preschool day is dependent on educators, children, and other influencing 
factors such as the weather, or special events. The program is flexible and may change 
according to children’s needs and interests. 
 

An example of possible programmed learning experiences could be: 

Time of day Examples of activities that may be offered 

Start of the day Books, puzzles and a name related activity. 

Mat session A literacy, numeracy, social and emotional or unit focus based activity. 

Outdoor 
investigations 

• Painting on easels 

• Bikes 

• Trucks and diggers in the sand pit 

• Outdoor Kitchen 

• Drawing on the chalk boards 

• Obstacle course 

• Sensory play  

• Train set on a mat 

• Tea party in a cosy corner 

• Swings, rocker see-saw 

• Wet play 

Morning tea 
Supports children to build conversations at their table, followed by a brain gym activity to collect the 
children together and practise actions that improve connections in their brains, ready for the next 
mat session.  

Mat session A literacy, numeracy, social and emotional or unit focus based activity. 

Indoor 
investigations 

• Matching magnetic letters to your name 

• Arts and Crafts 

• Building a rocket 

• Making a science sensory bottle 

• Being a chef in the home corner 

• Writing letters  

• Playing in the home corner  

• Building a tower using large wooden blocks 

• Investigating a nature table 

• Phonics 

• Interactive white board activities 

• Making playdough  

Lunch Supporting children to build conversations with peers at the table. 

Rest Time 
As per the National Quality Standards, each child’s wellbeing and comfort is provided for including 
appropriate opportunities to provide a child’s need for sleep, rest, and relaxation.  
(NQS Quality Area 2.1.1 - Children’s Health and Safety) 

Outdoor 
investigations 

• Music – putting actions to songs and rhymes 

• Throwing and catching large balls 

• Investigating the pond 

End of the day 

• Pack up, get bags ready and story time 

• Jolly Phonics Song 

• Reflecting on the day and revisiting the learning that has taken place. 

• Asking children to share their experiences of their day  

• Encourage children to think of ideas for future learning. 



What about Watery Wednesdays? 
On the alternate Wednesdays your child attends Preschool, if you would like them to participate in 
water activities, please send them to Preschool dressed in sun safe swimmers i.e., Rashie or t-shirt 
over bathers.  
Children must bring a clearly labelled towel and change of clothes in a named plastic bag.  The 
Preschool paddling pool and various other watery activities are available on this day. Non-water 
activities are also offered for children who choose not to participate in watery play.  

 
How can I stay in touch with Driver Preschool? 
Communication Pockets:  Each child has a message pocket which is used as our means of getting 
written information home to our families.  Please check your child’s message pocket each day. 
 
Class Dojo: This is an app which allows teachers to send you 
updates, photos and videos while they work with your child. 
Through this free app you can gain a better understanding of your 
child’s learning and individual goals, as well as be informed about 
the activities and experiences your child is a part of throughout 
the day. We take security seriously and adhere to government 
guidelines for cyber safety. No one can find your child’s account 
unless you invite them. Parents are the administrators of their 
child’s account, and the owners of all photos, videos, and 
content. Permission to have educators create an account for your child was 
included in the Enrolment Package. Please see your teacher if you have any questions.  
 
Social Media & online platforms: The best way to stay up to date with Driver Primary School is via 
our online platforms: Facebook, Instagram and Skool Loop App 
 

Noticeboards: These are located at various points in and around the Preschool. They may contain 
information on the teaching and learning program, upcoming events, other notifications, and 
community information.   
 

Can I help out at Preschool? 
Parental involvement strengthens and enhances children’s learning.  At Driver we encourage and 
appreciate parent’s assistance.  Please give thought to: 

 
✓ sharing your skills and interests with the staff and children e.g., 

craft, story-telling, music, cooking 

✓ helping with the daily program.  It is especially helpful if you can 

indicate in advance when you are able to come and stay, so we can 

plan activities with an extra adult in mind 

✓ Assisting with the laundry at the end of the week (e.g., taking 

smocks, tea towels etc home to wash) 

✓ taking time to share the experience of Preschool e.g., spend a 

couple of minutes at the beginning of the day reading a book or 

doing a puzzle with your child and/or other children 

✓ working bees or special fundraising events - these     opportunities 

are advertised as required 



Do I need to buy school supplies? 

A donation of $60.00 can be made through the Driver Primary School office. This Donation goes 
towards a preschool recourse pack. 
 
Department of Education (DoE) funding allows us to purchase 
educational essentials such as plain and coloured paper, pencils, glue, 
and paint. The Preschool Resource Pack compliments existing funding 
to enhance creative educational resources available to Preschool 
students. The Preschool Resource Pack contains high quality materials 
and supplies such as glitter, feathers, glitter-paint, googly eyes, pop 
sticks, beads, pipe cleaners, matchsticks, scoobie string etc. These 
enable Preschool students to express their ideas and imagination 
through creative educational experiences. Purchasing these resource 
packs assists your child’s educational program. 
 
The Northern Territory Government provides a Back to School $200 
Payment Voucher. This is available to all school students and can be 

used to go towards donating  to the Preschool Resource Packs, 
uniforms, and excursions. This payment must be used by parents by the end of the first term of 

their enrolment.  

 
Fundraising 
Driver Preschool is involved in several fundraising activities during the year.  All monies raised are 
used to purchase, upgrade, and extend educational equipment and the Preschool environment.  
The success of fundraising is heavily dependent on parental support.  A couple of the fundraising 
activity examples in the past have been. 
 

• Wheel–a-thon 

• Splash and Dash  

• Dress Like a Pirate  
 

We look forward to your participation and support in these ventures.  

 
Can I celebrate my child’s birthday? 
Birthdays are a very special occasion, and we encourage children to celebrate at Preschool. We 
recommend healthy alternatives. Preschool has a celebration consent form attached to the 
enrolment pack. This allows consent for your child to eat foods that have been brought in for 
celebrative purposes. 
 

Important reminder to please let us know if your child has any allergies, specific food 
restrictions or dietary needs. 

 
NT Preschool Curriculum  
We use the NT Preschool Curriculum to implement the five outcomes of the Early Years 
Learning Framework which supports intentional teaching of language, literacy and numeracy 
through play-based learning. 



Driver Preschool Philosophy 

 

Early Years Learning Framework 
The Early Years Learning Framework describes childhood as a time of belonging, being and 
becoming. 

• Belonging is the basis for living a fulfilling life. Children feel they belong because of the 
relationships they have with their family, community, culture and place. 

• Being is about living here and now. Childhood is a special time in life and children need 
time to just ‘be’—time to play, try new things and have fun. 

• Becoming is about the learning and development that young children experience. 
Children start to form their sense of identity from an early age, which shapes the type 
of adult they will become. 

Through the Framework’s five learning goals we will assist your child to develop:  

• a strong sense of identity 

• connections with their world 

• a strong sense of wellbeing 

• confidence and involvement in their learning  

• effective communication skills 

 

Using the Early Years Learning Framework, educators will observe your child’s learning so they 
can build on it and plan the next steps.  We will do this by listening, watching, and talking with 
your child.  

 



We will keep in touch with you regularly to discuss your child’s progress. We use 
photos/snapshots and stories through Class Dojo, to show what your child is learning, how they 
are developing and what learning interests them. 

 

Students and Volunteers 
Driver Primary is a Charles Darwin University (CDU) Teaching School.  The Preschool may host 
student teachers, work experience students or volunteers from time to time.  All visitors to the 
Preschool are supervised closely by the Preschool teacher and must hold a current Working with 
Children Card.  This partnership provides much needed experience for people interested in early 
childhood education and provides extra support for the children at the Preschool. 

 
Driver Garden 
Driver Preschool regularly visit and enjoy the Driver Primary School 
Garden. The whole school garden is home to chickens, stingless 
honeybees, frog hotels, a guinea fowl and a range of different fruit and 
vegetables.  
 
Driver Garden is a valuable learning space with strong links to our 
Preschool Program particularly when exploring unit topics such as life 
and living, sustainability and recycling. The garden assists children to 
extend on their learning, giving authentic opportunities for children to 
connect their thoughts and ideas with real experiences.  

 
 
Donations 
 
At Driver Preschool we like to recycle. We have 3 baskets under our ‘sign in’ table to support our 
preschool to practice sustainability. These baskets are for 1. Recycling plastics 2. Cardboard 3. 
Donation materials that can be reused. Please feel free to drop off your recycled goods. We use lots 
of recycled items at Preschool every day and you can help by donating these items. 
 
        Craft items 

 boxes 

 cardboard 

 ribbon 

 wool 

 egg cartons  

 ice cream containers 

 cut timber for woodwork 

 wrapping paper 

 used stamps 

 kitchen paper/gladwrap rolls 

 

Dramatic Play items  

 clothes for dress ups 

 shoes, bags, purses 

 necklaces & hats for dressing up 

 kitchen utensils, bowls, cake tins, saucepans 

 fake flowers 

 

 
 



Transitional Pathways to Driver Primary School 

We understand the importance of children feeling safe, secure, and 

having a sense of belonging to the school community. Because of this, 

our Preschool is involved in a variety of orientation sessions in the last 

part of the year.  

Transitional pathways include having play time together in the 
Transition yard, meeting Transition teachers, attending whole school 
events and visiting a typical Transition classroom to participate in 
organised activities. 
 

Supporting my child’s health and wellbeing 
Children who are unwell do not gain a great deal from a preschool 
session.  Please keep unwell children at home.  This precaution not only 

helps your child but also minimises the spread of disease. Please refer to the ‘Time Out’ poster 
attached to this document regarding exclusion periods for illnesses.  
 

In the case of illness/injury occurring during Preschool session times, parents will be notified and if 
necessary, asked to collect their child.  
 

Head lice are very contagious amongst children.  If you find head lice in your child’s hair, please treat 
immediately.  When staff discover a case of head lice at Preschool, a phone call will be made to the 
parent/carer and a letter sent home to all families to check for head lice.  
 

Sunscreen: In our harsh climate it is important that children are sun safe. Please apply sunscreen to 
your child prior to arriving at Preschool. We provide access to sunscreen for families in the morning 
and with consent we also reapply sunscreen before our afternoon outside investigation time and 
ensure they have a hat and a water bottle to hydrate.  
 
Mosquito Repellent: Throughout the year, there are times when your child will need protection 
from mosquitoes. Please ensure you apply a suitable repellent to your child before they come to 
preschool. Alternatively, a non-aerosol repellent can be held at preschool, please not this will 
require a chemist label to be stored at the service. 
 

Emergency Drills: It is important that children and staff are aware of evacuation procedures, 
therefore we provide regular practise emergency drills at Preschool.  
 
Driver Preschool is a smoking and vamping free zone. Please ensure a minimum of 10 meters from 
the boundary fence.  
 
 
 
 
 
 
 
 
 

 
 
 



What if my child needs medication while at Preschool?  
We understand that children become unwell from time to time. If your child requires medication to 
be administered at Preschool, you must complete an Administration of Medication form. Staff are 
unable to administer medication unless signed permission is granted by the parent/guardian.  Please 
ask a Preschool Staff member for a form if required. 
 
Thank you for taking the time to read this important information. We look forward to working 

closely with you and your child.  

Kind Regards, 

The Preschool Team  

 

  



Preschool Risk Assessments 
 

For the safety and wellbeing of all children, Driver Preschool staff complete risk assessments for activities 

and experiences within the program. These risk assessments help ensure that potential hazards are 

identified and managed appropriately. Families are welcome to view these risk assessments at any time, 

and staff are happy to discuss them if you would like more information. 

Preschool Policies and Procedures 
 



  



 

 
 
 
 
 
 
 
  



  



 
  



 


